National Council for Cement and Building Materials

Content Archival Policy (CAP) for NCB Website

The Guidelines for Indian Government Websites (G)&fipulate that expired contents
must not be presented or flashed on the website. Towexrels per the content archival policy
adopted, contents will be deleted from the siterats expiry date. Important data will be
Therefore, the esuntcontributors should revalidate/
modify the content periodically to ensure that eggidata is not present/flashed in the site.
Wherever contents are no longer needed to be geplauitable advice may be sent to the
web information manager for their archival/deleti@ntry/Exit Policy and Archival Policy

shifted to the archives page.

http://www.ncbindia.com

for the content elements on the NCB website wilabgoer the following table:

S.No | Content Element Entry into archives Exit(rempé@m
archives
1 Programme/Schemes| Discontintation — of -
Programmes
2 Circularsi Overwuling  circulars/ To be keptfor 3
Notifications Notifications years in the archives
issued.

3 Documents,
Publications/Repor

Completion of its validity
eriod.

To be kept for ever
in the archives

4 What’'s New

As soonas it loses relevance.

After the expiry of
the validity period.

5 Tenders As soonas it losesrelevance. | After the expiry of
the validity period.
6 Banners As soonas it losesrelevance. | After the expiry of

the validity period.

7 Photc-gallery

As soonas it loses relevance.

Three years sirce date
of discontinuation.

8 GroupWise
Contents

As soonas it loses relevance.

Three years sirce date
of discontinuation.

Web Information Manager




