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g Y YRTT TATAT &1 AT DT SIeh R gY AR H 6 [T 9T 31fT Aeeayul g faiRer
& ¥ WIel BT YR AT &I aTell Gsdr=—3 e ST fdh $ART §RT 14 S[ells 2023 DI 9RA &
AT e AR Dg, SERPICT | o AT AT AT TH— FGI—3 GAT B DY Sff &
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Sy Ay X AT

SRR RRRRRNMNITlN:
‘-&h‘_

arfiorsd 3R ST AT, HRd GRPR

fecqult s & AT gIler fFY S aret 9T / 9reg

3t & Rroa o noting) it 3 froafiren
abowve givern o fe o
above mentigned TR
a brief nots iz placed belew = H e A e
acceptable proposal e e
aceordingly GRS
scknwledgement of recelpt mm
action at once please i wEE w1
action & underwey ﬂl‘h‘l?'ﬂﬂlff%
action mary ba taken accordingly aaﬂﬂn,ﬂiﬂliﬁmmt
2t of milscondisct FHETETT
adminlstrative approval may be obtained mmmmmﬁ
edvance fram payfpravident fund is permissible e vk rfr 2 sy e
aftar consultation with | T EAE
after disrusslon i
aftar parusal FNOdFERA & i1g
agsinst publl; Interest = 'ﬂ.ﬂtﬁﬁhﬂ'
agenda is sent herewith FRAL A #efi A
as lald down L) ﬁ'ﬂﬁ'ﬁﬂ
a5 may be specified E LG I AL T 1
as natifeed n HEER
as per Eo AR
a3 pear instructgns ﬁhnﬁ'qﬂ
as recomrmended T AT
a% recommendad by AT ﬂ%ﬁa’
BS regards EaE L)
as vertially Instructed St i A8 v & b o e
sttached harewlth BHE AT HETaT
:::::ﬁ ) E;udTme::m to  sanciiond make :Eq T AT T T S el
backgrouwad of the case ) mﬁw
Eackward reference qﬁmﬁ
balance at cradit T Iy




balance in hand LR

ban of creation of posts oEf ¥ ForA W’ A+

beg to state ccrofdid

behind schedule feffammadta sy
beneflt of death gratulty ﬂ I T #TH

biil outstanding T faer

hoarding and lodging sttt st s

bring into notice e A A&

bring into operation HATAA 3 o]

by hand ZFdl

by spaclal messenger oo FreraTE AT

by virtue of AR R

carried forward HTY wgT

case has been closed Fren 4+ fm &

case for disposal forqer= & fore ATHAT

ceased to be payable 2 gy o T

certificate by the competent T AT AT o

charge handed over FHWR g AART

checked and found correct air= i o Aty wfy
collection of arrears AT HT HAE

continue In offlce ST # AT

date and time of receipt i &1 R sl asa

date of Issue wrh & o fafr

delay regretted ek fAwdsd

demi-official {D.0.) ant-amedrr (et
departmental investigation Ay '
departmental irregularaties Frah abafAaaT
departmental negligance T sToawY

discharge certificate e o __3
discretionary power Al wisR

disposal of cases HATHT 1 P

draft, as amended, may be Issued m,ﬁwnﬁamﬁamﬁmmmt
draft as amended is put up e I me ¥
draft is congurred In HAEwEeAT T

draft reply is put up for approval mmm#mqﬁﬂmmt

By, TRRRRRRiRRuRRRERRRNINE
= : 2 I



early action in the matter Is requested Aree A ofter wrdard S
egrly orders are solicited ofrer areer AT AT

fresh receipt a& At

from pre page ‘q;&‘TEE I

from time to time HHAT - FAT I

full autonomy ot TR

get clarification of the staff concarned et el A vosdrrTor areT 1
give details Fraw aad

| agree with 'A' ahove A AFEHAE

| am directed to state that @qmﬂﬁr&wgm?
in accordance with F FTHAR

in addition to F FaE=

in bold letters HE T A

in compliance with % ﬂqmﬂ#

in confirmation of &1 Eﬁ‘! #

In conformity with # e

in consequence of # wﬂ-'lrnﬂ' b=y

in continuation of this office letter no. FHFAFAE T AFFAH
In contraventicon of T Soaad F1d (-4

in exercise of & o H

in keeping with 2 # e 4

in lieu of T 9T

in service training BWATHTAT T TEmTor

in so far as % d= f

in the case of A

In the order of senlority I F R A

in this instance W TIRTOT H

kindly expedite disposal o efrer AT Y
kindly instruct further Tl wRETE

kindly review the case W A Tt FY
knock down price demitd$ma

leave travel asslstanace BT AT FETEA

leave travel concesslon wedt wm Pramaa

letter of accaptance

wpfaras

letter of guarantee

Lo IR

SRR RRRRRNMNITlN:
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letter of intent FremuA

may please sge ngm T

medical certificate of fitness R e v =
medical certificate of sickness Fi Ik TR IE T R IR E
memo of demands I T T
memorandum of objection Arafa Ara=

memeorandum of understanding HARET A

on the compasstonate grounds W i e

arder are solicited AT ¥

order may ba issued amdar s R s e ¥
ntherwise actlon will be tzken against Heur 38 F FEaTE w1tar fr st
out and cut 'aTTf[

out of date arrrfere

out of order |

papet under consideration {P.U.C.] frmmtha o3 (frar)

I agree. # qEAd il

| disagree. # Fagna £

Please tee me. mw s

Please diseuss. FoAm ﬁ?’ﬂ'ﬂ?ﬁ Hil
Sanctioned. Rhlfr.ﬂ

Approved, a:_]lunﬂﬁ?r

Leave granted. mﬂﬂ"lﬁ

Expedite action. ofta S1iard w¥)

May be permitied. LR kakeivd)

All coneerned to note, o wEfia saEa e sl
Appropriate action may be takan. FIYFd FILETE HY AT

Delay cannat he waived. Yarda 31 #rE #€1 BT 3T /a1l
Delay should be avoided. Brew 7 fe 90

Comments may be called from.... | o e s el s |
Concurrence of..... may be abtained,. | HruFwTA v Fr QI
Action may ke taken as proposed. YT Ve A FIETE FTATY|
Surmmary of the case may be put up. 6 AHA T A T a1 =TT
As modified. e HWTO |

Attention is Invited to..... ... FY 3T warer AT BT snan R

Examine the proposal in the light of chservation
at ‘A’

7" QRTOT Y LT A T § 9EAT L

U R RN NNRERREEREEN
— 2 I



|

Facts given at page no..... may be seen, W#I oo O TR 970 T 2 ST

For general circulation, AT TR & R

Interim reply should be sent. e 3w 8= S BiRY

Facts of the case may he put up/fintimated. AR & AL TEH £ E'I'I'Li'fﬂﬁ?r T Y|
Delay may be explalned. fareie &1 FTOT S AT

Lenient view may be taken, 3T TiEeRIoT A1 ST |

Hefthey may be inforred accordingly. SR/ e ﬁﬁm frm 7Tl

Minutes may be drawn. H-Triﬁ{a e B Al

Offlce may note carefully, FATHT AT Al FY1

Orders may be complied with. T = AT FraT AT

Sean and returned, thanks T a9 Tt |

Comments not necessary. frouofy smanas s3]

Issue instructions forthwith. Er= ey 3@-&‘[“ T T

On return from tour. 2 & Aoy A

Mote for Cabinet/Cabinet Committee. HAmET A FAA F T AT

With best wishesfwith regards, Qﬂmﬂﬁﬁmfm|

Reply should be sent in Hindi. e el # S Fen R

Pending ¢ases be dispased of immediately. ;MR AT geRT et ST

Reply today/ early/immediatelyfwithout defay. T IAH ahwamﬁ faTTreFa A
Please circulate ameng all the officers, FIaT Ty ATt ==Y g wam

SRRt niaalindinl
e -




fecqull @ & T yaer Y I arek 9T / eleC

1. | A brief note is write below Figeg s i for g1
2. | Action may be taken as proposed JUYEANIT HNATS A AT / JEAT &H
3TER FNATS H AT THA

Accordingly it has been decided deIdR g Aot form s

4. According to the terms and conditions | H3TaT GaRT §AI- AT W e
laid by the ministry from time to time | fo# Ta erdf & 3ETAR]

5. | Administrative approval may be RIS Ale gred fohar S|
obtained

6. | Advance I

7. | Agree with the office note Frdfiery i feouolt @ weaAd gl

8. | Approved / Not approved Tl / eI

9. | Appraisal Report Hodidhe RAE

10. | Await reply 3T HT TG Hr S|

11. | Bill has been scrutinised and found in | f&er &7 S &r 318 3T FE qrar a12m)
order

12. | Case may be transferred to the AFS F TERAT FrEET F TUEGRT
concerned office T S g&wdr gl

13. | Casual leave IHITHD ITHIA

14. | Circulate and then file aft@ifad T wiEer

15. | Compensatory leave gfdq@s ged

16. | Consultation AL

17. | Deemed to suspend IGRIEGR:GEIRG I

18. | Discrepancy may be reconciled argarta &1 gAra Rar S|

19. | Documents gTarasT

20. | Do the needful please AT IHTELTH HE A

21. | Draft for approval WREd/FEIET 3efHeTY / FEleT e &

fore el

22. | Draft as amended in put up YT FEIT FEleT Tedd &l

23. | Draft is concurred in &g / #AGlE & ggAfa gl

24. | Early action in the matter is I § T 5@ Awe 7 e Fars i
requested

25. | Early order are solicited ofer 3MeRr & T 37eqerE A

26. | Entries giafSeat

27. | Expedite action Hars ofer HY|

28. | Explanation may be called for SAarg daa fRar S|

29. | Financial approval e 3regeteet

g

— =
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30. | Follow up action et HRarg

31. | For necessary action R HRACE! 8!

32. | For favourable action Fefacii Hrars & fav|

33. | For precedent, please see 94 3STER0T & foIT o 29|

34. | Further orders will follow 33T 3R 3MEer ST SArEar|

35. | For further action 37T / 3TaY T HRAS & faw)

36. | Forward and recommended AT AR AT / FEA|

37. | Give details faEqa SRy &I

38. | Gratuity 39greT

39. | Have been directed to inform you / g facr g3m § & & et giaa a& /
request you 3 ﬁﬁ?.‘;-r FE|

40. | Head of office HIATAIIETET

41. | Highly objectionable 3cad 3mafiSTT®

42. | His request may be acceded to 3P IrdAT THHR T AT

43. | Honorarium AlAST

44. | Implementation FIA=aTT

45. |In a nutshell ey & / Gfgrea &

46. | In order of preference FUIAT & A H / IrAfASRAT & FA H /

sfATEIar & F7 A

47. | In anticipation of Hr gdrET / IR H|

48. | Inter-alia AT drdl & Y - Gyl

49. | Inspection fardraror

50. | Invite tender for procurement aiig & forv fafagr smalka w1

51. | Initiate process for procurement HRWIT / 5T / Tl & aihdr & M|

52. | Issue today 31T & A Y

53. | Keep in abeyance Uk @M AT

54. | Kindly collect the information from AT HEAT TN @ GIAT TR AR
concerned sections

55. | Leave Encashment TCE ARGIHIOT

56. | LTC claim is put up for payment 31gamrer AT RIrFa gar HaTcIeT %’{; g&Jd

[TETERET ETaT I & T

57. | Mention all terms and conditions in fafder gaer & @it @aet va adt &
tender notice 3eolT H|

58. | Matter is under consideration v / ArFer [aeha gl

59. | May be treated as urgent 8 3ifa maeas @A S0

60. | May be informed accordingly deTar g fhar S|

61. | May be replied immediately AT 1 IR dcehlel AT ST




62. | No action required / necessary fRaY FIRarS I MFLIHAT AT
63. | Nominate a suitable person 3faa safFa & AifAa X
64. | Office to note and comply FIATAT €T & 3T Tl HL|
65. | Order are solicited FUIT A &
66. | Performance qHE
67. | Permanent T
68. | Placed under suspension fefad / f@ddsT & dgd I@r AT|
69. | Please comply before due date FUT AT GHT & Ygel @RI qroll fohar
ST
70. | Please expedite compliance ofrer 3fe1qTelsl Exdl
71. | Please discuss with relevant papers | Hald FMETS-I5T & T T9T HY
72. | Please provide required information A a1 FIAAT Acehlel Iqelet HIAT|
immediately.
73. | Put up for verification FegOa & T weqd |
74. | Reminder HTEARS
75. | Reminder may be sent ITEARS | TFROT 95 Al 0|
76. | Responsibility 3RefAca
77. | Retirement dar-fagi
78. | Required to be confirmed qedIeR]oT 3aferd gl
79. | Sanction for payment T & T Ed|
80. | Sanction is hereby accorded it &1 el &
81. | Self-contained note Faa: quf feoqof|
82. | Service Rules ar T
83. | Shall not be questioned on any T o 3muR ux fecqolt Sg fr srean
ground
84. | Such action as may be deemed VY HES S 3aTH GHEST ST
necessary
85. | Take necessary action 3TTTH HRATS H|
86. | The file in question is placed below | T&f¥a wsa A< IE &I
87. | The file in question is not traceable | TEfHT wIgeT g7 AT WY &l
88. | The information sought under RTI I & AUFR & dgd AN TS AR
89. | The proposal is quite in order Ig T el fgaTETge ¢ / Y
fSeper @l &1
90. | To the best of my knowledge AN SRR & AR / AL SARL F
e |
91. | Under signed SrTgTareT
92. | Urgently required Hfgeis =ifge / i =T
93. | Verification RIS
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94. | Violation of rules TAIAT FT SoodsT

95. | We are not concerned with this SHFT gAY P T AT Bl

96. | With retrospective effect qaveTdr / qdeardy wera wfged

97. | You are hereby authorised to 3% faw 3mg H@?r g / 39% fav 3maar
Hftrspa fmar sar g

98. | With regards grex

99. | Your request can not be acceded to | 3T YT TAHR et fohar ST Fhar|

100. | Probation qikdrem

Teot] ®f v wefd e weve] amer
ol Jeoiedata affeior faeis &l

e AT Had YTeH! &I &l ufeua
¢ Tt dfsue 77 1P feost ermare
3l AT7g0 Uewlol el el £

IIIIIIII.IIIIIIIIIIIII—)

=












I Wie vd w99 9 uRug
(ARG WRBR B qIOT Y el HATAd @ Uermafias Imra=mefi)
34 fef. Wi, fieell—wRT As (TI.va.—2), TeaaTe—121 004, BRATOM, ART
TXHTY :0129-266 6600 $—H« :nccbm@ncbindia.com

LRI TR ey - RIS Srafey
TR W99, 3fies 9 AR, MEEEell a7, WiHe 'sY @ W8 (fva—2) wite 9. 145, S9—d1, A . 4
BEREIG—500 008, (TelvIT=T) BT YH—TH JUICHS D AR, STl argSRfian Ogd W
et 7R AR tenfire e
JISHQd, JTIIEIG—380 054, ([GIRTA) qar=ax -751 010, (feem)
TR : +91-40-23180400, 23180426
waw: +91-40-23000343, 23006739  GXW : +91-79-26855840 AN : +91-9010325172
$—a : hyd2 ncbhyd@bsnl.in B +91-79-40305841 $—d : ncbodisha@gmail.com

$—9d : brencb@rediffmail.com
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